Creating a Unique URL for Your Organization

Note: Before you start, you will need the IP ranges that you wish to add to the subscription.

1. Visit www.ncpro.org and click on the “Login” button in the upper right
corner.
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A Standardized Terminology to
Ensure Optimal Nutrition Care

Familiarize yourself with the current electronic
Nutrition Care Process Terminology (eNCPT).

2. Login with your Administrative Username and Password.
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SUBSCRIPTIONS INTERNATIONAL ABOUT TOOLS PRICING

Welcome Back!

As a registered member of this portal simply enter your eatright.org credentials below and click "Sign In"

Sign In

Username

Password

Remember me on this computer until | log out.



http://www.ncpro.org/

3. Hover your mouse over “Members Area” and click “Subscription.”
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Ensure Optimal Nutrition Care

Familiarize yourself with the current electronic

4. Your “My Account” page will come up. Click your Subscription category
(either “Organization” or “Educator”).

My Account

Custorner No Type: Business Subscriptions: 1 Facilities: 1 Member Since;

Subscriptions Billing History
: View A
Edueator

Order #  Paid]

Licenses: 5 | Total: $125.00 on 08/18/2015

Status: | Active |
Days Left:
Expires On:

5. Click on “Manage SSO” under “Subscription SSO.”

Billing History - 1 Item Account Standing
Page [ 1 of1 Records per page: | 100 & 1 | Displaying 1 to 1 of 1 ;
items. . Days Left: 282 days
1o} Licenses | Price Order Total Total Paid Status Order Date » Subscriber Since:
Subscripfion SSO
You may setup a custom url to
automatically log users in with
h nter a username and
password. Click here for details.




6. You are now able to enter your IP address(es) provided by your IT
department. Once all IP ranges have been entered, click “Save” and
your organization’s unique URL will be automatically generated.

Note: If you do not have a range of IP addresses (i.e. you only have to enter 1

IP address), enter that IP address in both the “Range From” and “Range To”
field.

Note: If your organization uses more than 1 IP address, you will need to enter
the range of IP Addresses that will be using the eNCPT. Please get this
information from your IT Department. Once you enter the range, press “Save.”

My Subscriptions

My Account i My Subscriptions | My Billing

My Account / Subscription: Educator Plan

Account Summary Subscription Details

Educator Plan

| :
Active | Users: 3 Business Ul:ensesu :

IP Addresses
IP Addresses Your IP:
Range From Range To
op Add More

History - 0 Items

IP Address Server Date Activity




